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Green Pines Elementary School 

16543 Green Pines Drive 

Wildwood, MO 63011-1869 

 

 

 
Dear Green Pines Students and Families, 

 
Welcome to Green Pines where we do whatever it takes to ensure all students 

realize their potential!  The entire staff and I are happy to have you here with us 

and hope you feel welcome in our school as we celebrate our 25
th
 birthday.  We are 

very proud of the Rockwood District and our school because of the world class 

educational program we provide within a caring and safe learning environment.  

Our studentsô academic, social and emotional well being is at the heart of our 

purpose at Green Pines.  We encourage all of our Green Pines families to be active 

members of our school and we invite you to be partners with us in the educational 

process.     

 

This handbook was prepared as a guide for you.  It is designed to explain many 

school policies, rules, regulations, guidelines, and other information pertaining to 

our school.  Please read through the handbook and keep it for future reference.  I 

would also direct you to the 2011-2012 Policies, Regulations, Procedures and 

Consequences Handbook and to our district Policies and Regulations which can be 

accessed at www.rockwood.k12.mo.us under the ñCommunityò drop down tab.   

 

The Green Pines staff desires to have a successful school year for all of our 

students.  Should questions or concerns arise during the school year, please do not 

hesitate to discuss them with us.  We hope to make our 25
th
 year at Green Pines a 

dynamic learning experience for all of our students. 

 

 

Sincerely, 

 

 

Paul Godwin 

Principal 

godwinpaul@rockwood.k12.mo.us  

 

 

http://www.rockwood.k12.mo.us/
mailto:godwinpaul@rockwood.k12.mo.us
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IMPORTANT PHONE NUMBERS 
 

 Rockwood Administrative Center    636.733.2000 

Green Pines Elementary School     

School       636.733.4150 

FAX Number      636.458.7262 

Bus Transportation 

  First Student      636.458.2044 

  VICC Transportation     314.733.2177 

Center For Creative Learning     

  Primary Campus     636.891.6525 

Intermediate Campus     636.891.6550 
 

 

 

 
SCHOOL HOURS 

 

8:23 a.m. ~ 3:13 p.m. 

  Monday ~ Friday 
 

AM Kindergarten ï 8:23 a.m. ~ 11:23 a.m. 

PM Kindergarten ï 12:13 p.m. ~ 3:13 p.m. 

Full Day Kindergarten ï 8:23 a.m. ~ 3:13 p.m. 
 

 
 

 

Early Dismissal Days 

8:23 a.m. ~ 12:08 p.m. 

Grades K ï 5  
September 14  October 12  November 10  December 7 

 December 22     January 13  February 17  March 7  

April 5                        May 2                  

                                               Lunch will be served. 

                           PM Kindergarten students attend in the AM 

 

 
  

 

 

Green Pines students in the Gifted Program will attend TAG at CCL on Thursdays. 
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Rockwood School District Board of Education 
Steve Smith, President 

Janet Strate, Vice-President 

Stephen Banton, Director 

Matt Doell, Director 

Peggy Devoy, Director 

Matthew Fitzpatrick, Director 

Keith Kinder, Director 

               Dr. Bruce Borchers, Superintendent of Schools

 

Green Pines Staff 
 

Office           

Paul Godwin, Principal     

Tracy Lenk, Assistant Principal 

Monica Shelton, Counselor 

Debbie Swafford, Secretary 

Nancy Lubinski, Secretary 

Margo Scanlon, Secretary 

Cheryl Buettmann, Nurse 

Kindergarten 

 Jenny Seaton 

Suzanne Solon 

First Grade 

Kathy Ehrhardt 

Julie Kennington 

Lisa Wilkinson 

Nikki Wischmeyer 

Second Grade 

Cheryl Nugent 

Mary Parris 

Theresa Swoboda 

Third Grade  

 Laurie Kembitzky 

Kristin Kemp 

Becky Spease 

Tara Waterman 

Fourth Grade 

Sarah Hage 

Talayna Marco 

Marian Robinson 

Fifth Grade 

 Cathy Backer 

 Anne Glaser 

Laura OôGrady 

Janis Small 

 

 

 

 

 

Special Teachers 
Sue Andrew, Reading 

Peggy Bushold, Reading 

Debbie Schilly, Reading 

Dan Hogan, Angie Nichols,   

    PE/Health 

Karen Finfrock, Vocal Music 

Natasha Head, Art 

Joanna Metsker, Strings 

Heidi Bersett, Teresa Miller, Terry  

   Lancaster, Resource 

Teresa Roach, Elizabeth Mueller,  

   Speech Specialists 

Beth Matz, Self-Contained Language 

Karen Hurst, Librarian 

Janet Mascalco, ESOL 

Aimee Corley, SSD Testing 

Other Staff 

Marsha Davidson, Library Assistant 

Debbie Hodge, Cafeteria Manager  

Joan Otis, Lisa Polaske, Lori Horack,  

   Café 

Joshua Boxx, IT 

Julie Cooper, Diane   

Haselhorst, Amy Johnson,    

   Classroom Assistants 

Sandy Loehr, Adventure Club 

Joan Papes, Amy Vineyard,  

   SSD Paras 

Karen Davis, OT 

Aimee Kappler, PT 

Mickey Wikoff , Music Therapist 

Norm Rich, Adaptive PE 

Nancy Myers, Lead Custodian 

Dani Barron, Gary Kunzie,  

   Custodians 
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Mission Statement 
 

We do whatever it takes to ensure all students realize their potential. 

At Green Pines Elementary School we do this by maximizing each student's learning, achievement, and sense of 

self-worth within a safe and caring environment.  In partnership with parents, staff, students, and community, 

the school will help all students become responsible citizens who are life-long learners. 

 

 

Vision Statement 
 

Green Pines Elementary is dedicated to providing a comprehensive educational program for its students, 

emphasizing the developmental needs of the whole child. 
 

This will be accomplished through: 

Ú Providing quality educational experiences 

Ú Ensuring tight alignment of classroom instruction to RSD curriculum 

Ú Engaging in professional staff development opportunities to enhance teacher capacity 

Ú Employing best practice teaching techniques 

Ú Integrating technology into the instructional program to provide for differentiated and accelerated 

student-centered learning opportunities 

Ú Fostering a caring school community whereby parents, teachers, students and the community are 

involved and committed to participating in their childrenôs education  

Ú Providing a caring environment to nurture students 

Ú Establishing a community of responsible citizens 

 

 
Green Pines Elementary School Improvement Plan and Team 

 

The Green Pines School Growth Plan is a living and changing document that is a comprehensive plan which 

provides direction for staff as we continuously improve in every aspect of our performance.  It is our guide as to 

how we will grow professionally and strive to reach our fullest potential as a world class professional learning 

community with the end result of empowering our students to command their future.  Our building plan reflects 

a continuous improvement model which aligns with the district CSIP, the districtôs 2009-2014 Strategic Plan, 

and Administrator Goals.  Grade level and special area Smart Goals will align with the Green Pines SIP plan.  

The School Improvement Plan reflects the collaborative work of the building Leadership Professional Learning 

Team, grade level and special area PLCs, vertical content teams, and district curriculum directors and their 

resource teachers.  The school Leadership and Improvement Team meets periodically to review new data, to 

assess current progress being made toward the goals and strategies, and to monitor the implementation 

schedule.   
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GREEN PINES ELEMENTARY 2011-2012 SCHOOL CALENDAR  
 
New Teacher Orientation ........................................................................ Monday, August 8 through Wednesday, August 10  

Regular Teacher Orientation .....................................................................Thursday, August 11 through Tuesday, August 16  

First Day of School for Students...........................................................................................................Wednesday, August 17  

No School - Labor Day ......................................................................................................................... Monday, September 5 

Professional Development Day ï Early Dismissal at 12:08........................................................... Wednesday, September 14 

Professional Development Day ï Early Dismissal at 12:08............................................................... Wednesday, October 12  

No School.....................................................................................................................................................Friday, October 28 

Professional Development Day ï Early Dismissal at 12:08...............................................................Thursday, November 10 

No School ï Teacher MNEA Conference ï Teachers on duty ...............................................................Friday, November 11  

No School... .....................................................................................................................................Wednesday, November 23 

No School - Thanksgiving Holidays ................................................ Thursday, November 24 through Friday, November 25 

Professional Development Day ï Early Dismissal at 12:08..............................................................Wednesday, December 7  

Early Dismissal Elementary/Middle Schools ï Dismissal at 12:08................................................... Thursday, December 22 

No School -Winter Break ...........................................................................Friday, December 23 through Monday, January 2 

School Resumes; Second Semester Begins.................................................................................................Tuesday, January 3 

Professional Development Day ï Early Dismissal at 12:08 ........................................................................Friday, January 13 

No School - Martin Luther King Jr.ôs Birthday Holiday ..........................................................................Monday, January 16 

Professional Development Day ï Early Dismissal at 12:08.......................................................................Friday, February 17 

No School - Presidentsô Day Holiday ....................................................................................................Monday, February 20 

Professional Development Day ï Early Dismissal At 12:08...................................................................Wednesday, March 7 

No School.......................................................................................................................................................Friday, March 16 

No School - Spring Recess................................................................................Monday, March 19 through Friday, March 23 

Professional Development Day ï Early Dismissal at 12:08......................................................................... Thursday, April 5 

No School - Spring Holiday...............................................................................................................................Friday, April 6 

Professional Development Day ï Early Dismissal at 12:08.......................................................................Wednesday, May 2 

Last Day for Seniors........................................................................................................................................ Friday, May 18 

Last Day for Students................................................................................................................................. Thursday, May 24 

Records Day (Teachers on Duty) .................................................................................................................... Friday May 25 

 

 

**************************************************************************************************  
 

SNOW MAKE -UP SCHEDULE 

 
HIGH SCHOOLS 

Days added at end of the year 

MIDDLE AND ELEMENTARY SCHOOLS 

Days added at end of the year 
SNOW DAY  LAST DAY FOR 

SENIORS  

LAST DAY FOR 

STUDENTS  

LAST DAY FOR 

TEACHERS  

SNOW DAY  LAST DAY FOR 

STUDENTS  

LAST DAY FOR 

TEACHERS  

#2  May 18  (no change) May 24  (no change) May 25  #2  (no change) May 24  (no change) May 25  
#3  May 18  (no change) May 24  (no change) May 25  #3  (no change) May 24  (no change) May 25  

#4  May 18  (no change) May 24  (no change) May 25  #4  (no change) May 24  (no change) May 25  

#5  May 18  (no change) May 24  (no change) May 25  #5  (no change) May 24  (no change) May 25  
#6  May 18  May 25  May 29  #6  (no change) May 24  (no change) May 25  

#7  May 18  May 29  May 30  #7  May 25  May 29  

#8  May 18  May 30  May 31  #8  May 29  May 30  
#9  May 18  May 31  June 1  #9  May 30  May 31 
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PTO Calendar 

2011-2012 

 
 
August        
  

15 Meet the Teacher; 4:30-5:30 (Gr. K-5) 
  Wrap Packs Delivered 
 17 1

st
 Day of School 

 Boo Hoo Breakfast, 8:15-9:15 AM 
19 Volunteer Handbook goes home 
23 PTO Executive Board Meeting, 9:00 AM 
22-31 GATES Reading Test window (Gr. 1-5) 
24 Chairpersonôs Mtg., 6:30 PM, Cafeteria 
26 Fundraiser Kickoff 
 Cardinals Spirit Day 

 
September 

1 PTO General Mtg/Curriculum Night, 7 
PM 

5 No School, Labor Day 
6 PTO Executive Board Meeting, 5:30 PM 
6-9 OLSAT Testing Window (Gr. 1) 
9 PTO Fundraiser Due Date 
9 Patriot Day (Wear Red/White/Blue) 
13 Papa Johnôs Pizza Night 
14 Early Dismissal Day, 12:08 PM 
15 Parent Volunteer Training, 2-3 PM 
 Parent Volunteer Training, 6:30-7:30 PM  
21 Fall School Picture Day 
22 Green Pines Reading Night, 7-8 PM 
23 Dogs with Dads, 6:00-7:30 PM 
 Green Pines Spirit Day 
30 Buzz Books sent home 
 LHS Homecoming Parade  
  

October 
4 PTO Executive Board Meeting, 5:30 PM 
8 Cross Country Meet, MHS, 8:00 AM 
11 Papa Johnôs Pizza Night 
12 Early Dismissal Day, 12:08 PM 
14 Gator Spirit Day 
17 Hearing Screenings: K,1,3,5,SSD & 

New Students 
 1

st
 Quarter Ends 

21 Fall Festival 
25 Parent Teacher Conferences, 4-7:30 
PM 

Fundraiser Pick-Up 
Scholastic Book Fair, 4:00-8:00 PM 

26 Parent Teacher Conferences, 4-7:30 
PM 
Fundraiser Pick-Up 
Scholastic Book Fair, 4:00-8:00 PM 

28 No School 
31 Stanford 10 Testing Window (Gr. 2, 4) 

 
 

 
 
November 

1 PTO Executive Board Meeting, 5:30 PM 
1-18 Stanford 10 Testing Window (Gr. 2, 4) 

 8 Papa Johnôs Pizza Night 
9 Picture Retake Day 
10 Early Dismissal Day, 12:08 PM 
14-18 Fall Party Week, Grades 1-5 
23-25 Thanksgiving Break 

 
December 
 6 PTO Executive Board Meeting, 5:30 PM 

7 Early Dismissal Day, 12:08 PM 
12 2

nd
 & 5

th
 Grade Chorus Concert, 7 PM 

10 Gator Spirit Day 
13 Papa Johnôs Pizza Night 
17 D.A.R.E. Graduation, 8:30 ï 9:30 AM 
20  Strings Concert, 9 AM 

 22 5
th
 Grade Colonial Days 

 2
nd

 Quarter Ends 
23-31 Winter Break 

 
January 
 1-2 Winter Break 
 3 School Resumes 

10 PTO Executive Board Meeting, 5:30 PM 
10 Papa Johnôs Pizza Night 
13 Early Dismissal Day, 12:08 PM 
16 No School/Martin Luther King Day 
18 Green Pines Spelling Bee 
20 Happy 25

th
 Birthday, Green Pines! 

 Gator Spirit Day 
 
February 

1-2 Kindergarten Registration 
7 PTO Executive Board Meeting, 5:30 PM  
10 Gator Spirit Day 
11 Hot Cakes with Cool Moms, 8:30 AM 
 Blood Drive 
14 Papa Johnôs Pizza Night 
17 Early Dismissal Day, 12:08 PM 
20 No School, Presidentôs Day 
21 1

st
 Grade Music Concert 

 
March 

1 Fine Arts Night 
2 3

rd
 Quarter Ends 

3 PTO Executive Board Meeting, 5:30 PM 
6 Spring Picture Day 
7 Early Dismissal Day, 12:08 PM 

Kindergarten Spring Party, 9-10 AM 
11 Daylight Savings Time Begins 
12 Student Led Conferences, 4-7:30 PM 
 Scholastic Book Fair, 4-8 PM 
13 Papa Johnôs Pizza Night 
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14 Student Led Conferences, 4-7:30 PM 

Scholastic Book Fair, 4-8 PM 
15 Gator Spirit Day 
16 No School 
19-23 Spring Break 

 
April 

2-27 MAP Testing Window (Gr. 3, 4, 5) 
5 Early Dismissal, No CCL 
10 Papa Johnôs Pizza Night 
12 No CCL, Students attend home schools 
13 Gator Spirit Day 
17 PTO Executive Board Meeting, 5:30 PM 
20 Progress Reports Go Home 
23 4

th
/5

th
 Gr. Chorus Concert, 7 PM 

24-25 Young Learnersô Conference 
27 Spring Party  
30 GATES Testing Window to May 8 (Gr.1-
5) 
 Spring Party 
 

May 
1 Volunteer Appreciation Brunch  
 9-10:30 AM 
 Strings Concert 
1-4 Spring Party Week 
7-11 Teacher Appreciation Week 
10  Papa Johnôs Pizza Night 
15 PTO Executive Board Meeting, 5:30 PM 
16 5

th
 Grade Celebration 

17 Last Day of CCL 
21-22 Summer Book Swap 
23 Field Day 

 24 Awards Assembly 
  Gator Spirit Day 
  Last Day of School 
  4

th
 Quarter Ends/Report Cards Sent Home

  
 
 

 
 

**The PTO Calendar can also be viewed on the 

Green Pines Web site at 

www.rockwood.k12.mo.us/greenpines/pto 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

ADVENTURE CLUB  

Adventure Club is Rockwood School District's tuition-based, out-of-school time program that is 

available at all 19 of the districtôs elementary schools.  

¶ The morning program starts at 6:30 a.m. and is open to students in kindergarten through 5
th
 

grade until the start of the school day.  

¶ During the school day, kindergarten students are in the program for lunch and the 1/2 day they 

are not in kindergarten class.  

¶ At the close of the school day, the program is open to students in kindergarten through 5
th
 grade 

until 6 p.m.  

Holiday and Summer Programs are offered at selected locations.  For more information you may call 

636.861.7772 or visit online at www.rockwood.k12.mo.us/adventureclub  

ATTENDANCE  
 

Regular and punctual attendance is an important factor in a studentôs success in school.  If your child is 

going to be absent, please call the school 636.733.4150 ext. 1 and leave this information on our 

voicemail system:  studentôs name, teacherôs name and reason for the absence.  The attendance line is in 

operation 24 hours a day, seven days a week.  If we do not hear from you and your child is absent, 

school personnel will call you at home or at work to see why your child is not in attendance.  Regular 

and punctual attendance is important in order for children to have continuity with their teachers and 

peers in the educational process.  Rockwood District policy requires accounting for all absences.  

Attendance is reported in total number of days missed, calculated to a tenth of a day.   

**Any time missed up to the first 29 minutes of the day is considered a tardy. 

 

Excusable Absences 

1. Death in the studentôs immediate family. 

2. Illness of the student. 

3. Doctor and dental appointments. 

4. Certain days for religious observances. 

5. Court appearances. 

6. When a family is leaving town and desires to take the student with them, he/she may be 

excused up to five (5) school days provided that: 

a. The school (office and teacher) is notified in advance of the absence; 

b. The student procures assignments in advance of the absence; 

c. All assigned work is turned in upon returning to school; 

d. All tests, etc. are made up at the direction of the individual teacher. 

 

Unexcused Absences 

Absences for all other reasons are inexcusable and shall be treated as a degree of truancy.   

Students absent for inexcusable reasons will not be allowed to receive credit for work missed according 

to district policy.  

Suspensions imposed by the school administration shall not count as an excused or unexcused absence.   

According to district policy, students who are absent during the day may not participate in any after- 

school activities or programs that day.   
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Parents Going Out of Town 

Whenever parents go out of town but leave their child(ren) in the care of someone else, a note must be 

sent which authorizes the individual to represent the parents during the specified period of time of the 

parents' absence; this note is required regardless of whether or not the person authorized to care for the 

child is a relative. 

 

Homework Due To Excused Absences 

Students are expected to make up any schoolwork they miss during absences due to vacation or illness 

or any other excused absence. The following guidelines will assist parents, students, and teachers in 

handling these situations conveniently and efficiently: 

 

1. If a student is absent for only one day, the make-up work will be handled by the classroom 

teacher when the child returns. 

 

2. When a student has been absent two or more days, homework can be requested by calling the 

school office at 636.733.4150 by 10:00 AM.  The teacher will have the assignments ready to be 

picked up in the office between 2:00 and 4:30 PM.  If another student is to take the work home, 

please give the student's name and room and the homework will be sent to that child.  Any 

requests made after 10:00 AM will be handled only if possible. 

 

3. When requesting homework because the student will be out for a vacation, it may not be 

possible for the teacher to have all of the work available prior to the child leaving.  The teacher is 

expected to provide at least a general outline of what will be covered and any work that can 

easily be assigned.  Upon returning, the student should check with the teacher to find out what 

other assignments need to be made up. 

 

4. It is the responsibility of the student to turn the work in within a reasonable amount of time; 

generally one day for each day of absence, up to five total days, is regarded as an appropriate 

period.   

 

Please refer to p. 2-7 of the 2011-2012 Policies, Regulations, Procedures and Consequences Handbook 

for the Elementary School Attendance Procedures and Actions that will be followed in the event of an 

attendance problem. 

 

 

ARRIVAL AND DISMISSAL  
 

Arrival  

AM Kindergarten starting time will be at 8:23 AM with dismissal at 11:23 AM 

PM Kindergarten starting time will be at 12:13 PM with dismissal at 3:13 PM 

Full Day Kindergarten and grades one through five will start at 8:23 AM and dismiss at 3:13 PM 

 

 STUDENTS MAY BEGIN ARRIVING AT 8:10 AM  

Dismissal 

The school day ends at 3:13 PM.  Early dismissal of students for reasons other than emergencies or 

medical and dental appointments is discouraged.  It is essential that students be present for instruction. 

 

When it is necessary for a child to leave during the school day, dismissal will be from the office only.  

Teachers have been instructed not to release children from the classroom, cafeteria, or playground 

without approval from the office.  Please do not go to the designated classroom to pick up your child at 
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any time.  After 3:00 PM, children will not be dismissed early, due to the usual dismissal activities 

taking place in the classroom. 

 

If a student is to be picked up by someone other than a parent or legal guardian, such as a neighbor, 

sibling, or relative, a note of permission is required.  A note is required for any change in a studentôs 

dismissal transportation.  This includes informing us that you are going to pick up your child.  We will 

accept a one-time note for scout groups that meet after school on a weekly or monthly basis.  We also 

need a note if your child is picked up by a day care center or attends Adventure Club; this note may be 

for the year or for any length of time you desire; it does need to be specific.  Those students eligible for 

transportation services who choose to walk or ride their bicycles (grades 3-5) may do so, provided their 

parents send a note giving them permission.  This note will require that the children walk or ride their 

bike on a permanent basis, unless another note is sent to rescind the first authorization. 

 

Students who are to be picked up at the end of the day will be dismissed at 3:13 PM.  You may send a 

note or call the office indicating your request or notify the office personally by 2:30 PM.   A verbal 

statement from the child is not adequate.  The same expectations will apply when a student requests 

permission to go home with another student or to walk or ride his/her bike home. The office will limit 

the dismissal of students between 3:00 and 3:13 PM. 
 

The driving lane by the sidewalk in the front of the building is reserved for buses only during arrival 

times (7:55 - 8:25 AM and 12:13 PM) and dismissal times (11:23 AM and 2:45 - 3:13 PM).  Please 

adhere strictly to these procedures and all "No Parking" areas for the safety of our students.  If you are 

picking up children at dismissal times, you are asked to meet them in the lobby. 

 

Students riding a bus will not be permitted to ride any bus other than the bus they are assigned.   

 

Staff Development Early Dismissals 

During the school year, students in grades K-5 are dismissed early (12:08 PM) for teacher staff 

development days.  All Kindergarten sessions will be held in the AM.  Lunch will be served on early 

dismissal days. Students will not be permitted to ride any bus other than the bus they are assigned on 

these days.  If group activities are planned for the afternoon, alternative transportation arrangements will 

need to be made.  

 

Bicycle Riders and Walkers 

Students may ride their bicycles (grades 3-5) or walk to and from school after the first week of school 

once permission is granted by the principal.  Any student walking or riding his/her bike must have a note 

from a parent stating that it is permissible for the student to walk or ride his/her bicycle (grades 3-5) to 

school.  The principal may rescind a pupilôs privilege of riding a bicycle to school if problems arise from 

the individual riding his/her bicycle.  All bicycles are to be parked in the bicycle rack provided.  

Students ride and park their bicycles at their own risk.  All bicycles should be secured with a lock. 

 

Staying After School 

Students may not stay after school unless a teacher/administrator has requested in advance and a written 

request is sent home to the parent by the teacher/administrator.  A note giving permission must be 

returned to school and signed by the parent, or the parent may notify the school by telephone. 

 

Inclement Weather Procedures 

School may be closed due to inclement weather under two situations: 

   Prior to the opening of school with the closing effective for an entire day (The     

              district will strive to make this decision by 5 a.m.)   

   Prior to the end of the day when developing conditions merit an early dismissal 




